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SUMMARY: Distribution of initial Student Payment Summary ( SPS) for 
the 1989-90 award year . 

FEDERAL STUDENT FINANCIAL AID HANDBOOK REFERENCE: Please refer to 
Chapter 4, pages 76-78 of the 1 989-90 Federal Student Fi nanci al Aid 
Handbook for f urther i nformati on . 


Dear Fi nanci al Aid Admi n i strator : 

What is the Student Payment Summary 

The enc 1 osed initial SPS is a 1 i st of the student data we have in 
our records for each Payment Document (PD), Processed Payment ~ 
Document (PPD) , Recipient Data Exchange ( RDE ) record , Electronic 
Data Exchange ( EDE ) record , or Floppy Data record that we either 
1) accepted, or 2 ) rejected but retained, for the 1 989-90 award 
year. Documents/ records we rejected and did not retain, as well 
as dupl icate records, do not appear on your SPS. The students ' 
appear in order of the Pell Institution Number for the attended 
campus you reported, and then alphabetical ly by the student’s name . 

We provide summary statistics for your student data at the end of 
the SPS. The first enclosure to this letter is an i tem-by-i terru 
description of your SPS . 

If you resubmitted a student’s document/record during the award year, 
you may see that student’s name 1 isted more than once. This wool- 1 
depend on the type of change you made to the student ’ s data ■ •' — 
resubmi tted it. The second end osure expl ai ns 
student to be listed more than once. 

What you do with the Student Payment Summary 

We provide this list to you so that you will know what we have in our 
records for your student payments for the 1989-90 award year. You 
should compare your SPS with your institution’s Pell Grant student 
records to ensure their agreement. Your institution’s records should 
agree with the SPS if you have carefully reconciled each batch of 
student payment documents/records to your Institutional Payment Summary 
(IPS) Batch Report as we returned them to you. You should review your 
SPS, and if your payments to any recipient do not agree with the "Total 
Payment Amount" (sum of Items 6 & 7 ) on your SPS, you must report the 
correct payment amounts to us, or correct your institutional 
records for the student. You are to report these payment amount changes 
to Pell through whatever payment media that you use. (Hardcopy document 
submissions must be accompanied with your IPS). 


P).S3se take special note of any records with a Verification Status 

fif W «_ The Summary Statistics page gives you the count of such 

students . You must complete verification by the applicable 
deadline, September 1, 1990, and submit a revi sed Verification 

Status to us no later than December 31. 1 990. In accordance with 
federal regulations, we wi 1 1 only honor one half of the scheduled 

award — for any record with an assumed value of "W" submitted prior 

to September 1, 1990. We wi 1 1 reduce vour Pell Grant authori zati on 

i-Q — £iis — fall of 1990 for all students whose Verification Status 

remalr)_s." W" . Any student records submitted after September 1, 1990 
to which a W applies, will be re j ected by our system edits. 

You should pay particular attention to any substantial difference 
between the "Total Payments to date to Pell Recipients per school 
records" ( Item 1 5 of your last IPS, positions 17-25 of the trai ler 
record for RDE or el ectroni c submi ssi ons , or under the System Wide 
Field Constants screen if you submit by floppy disk) and the "Total 
Payment Amount ( sum of Items 6 & 7) on the 1 ast page of your SPS. 
Major differences general 1 y resul t from one of three conditions ; 

(1) The "Total Payments to date to Pel 1 Recipients per school 

records" you reported on your last IPS incorrectly 
reflected only the total payments to the students in that 
particular batch. In Item 15, you must report al 1 
payments to date to al 1 your Pell recipients less any 
recoveries, through the date you prepare your IPS . 

(2) The "Total Payments to date to Pell Recipients per school 

records" on your last batch submission is accurate, but 
you have not yet reported all changes and/or additional 
recipients to us. 

(3) The payment amount you originally reported to us exceeded 
the amounts acceptable based on the other data you 
reported for the student , and we d i sal 1 ow the excess. 
If the data upon which we based the disallowance properly 
reflects the student’s award information, you must adjust 
your institutional records to the correct payment amount 
and recover any excess. 

If you find that any of these condi ti ons app 1 y to your i nsti tuti on , 
you need to take prompt corrective action. 



We provide this SPS to allow sufficient time to review the results, 
and submit the needed adjustments at an early date. We wi 1 1 
provi de an additional SPS for pre-closeout review in September . 
If you have any questi ons about your SPS, please cal 1 your 
Financial Management Special ist at (202) 708-9807 . 
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Enclosure 1 


Item by Item Descr i pt i on of Your Student Payment Summary 

The first two i terns appear in the top left hand corner of your SPS. 

CENTRAL ADMINISTRATIVE OFFICE (REPORTING CAMPUS ) . This is the 
six-digit Pell Insti tution Number , Name , and Address of your 
i nst i tuti on as it appears on your Insti tut i onal Payment Summary 
(Items 1 & 3 ) . 

REPORT FOR STUDENTS ATTENDING. This is the six-digit Pell 
Institution Number , Name , and Address of the i nst i tution that the 
foil owing students actual 1 y attended . This i nf ormati on will be the 
same as the Reporti ng Campus unless your i nst i tuti onal system has 
branch campuses with unique Pel 1 Institution Numbers . We produce 
a separate section for each Attended Campus . 

The individual student i nformation is 1 i sted down the page under 
the fol lowing headings: 

STUDENT NAME . This is the name of this student as reported to 
the Federal Student Aid Appl i cation Processi ng System for the 
transaction number shown . 

SOC SEC NO OR PELL ASSIGNED ID. This is a nine character field 
that is either the student’s current Social Security Number, as 
reported on the transaction number shown , or the Federal Student 
Aid I dent i f i cation Number (a hyphen fol 1 owed by eight numbers) that 
is ass i gned by the Federal Student Aid Appl i cati on Processi ng 
System if the student was not requi red to provide a Social Security 
Number. 

DATE OF BIRTH. This is the student’s date of birth (MMDDYY) as 
reported to the Federal Student Aid Appl ication System on the 
transaction number shown. 

TRANS NO. This is the two-digit T ransacti on Number that 
identifies a specific record for a student in the Federal Student 
Aid Appl ication Processing System. This reflects the SAR on which 
you based payment to the student and submitted to us. 

STUDENT AID INDEX (SAI ) . This is the four-digit number that 
signifies a student ’ s eligibili ty for a Pel 1 Grant . This number 
is related to the transaction number in the precedi ng column. An 
asterisk to the right of the SAI indicates that the student was 
selected by the Federal Student Aid Appl ication Processing System 
for verification. 

The next group of i nformation is contained under the following 
general heading: "PROCESSED PAYMENT DOCUMENT/RECORD INFORMATION". 
Each of the headings under this title has a number in parentheses 



that corresponds to the Item Number on the individual Processed 
Payment Document. 


(10-6) Secondary SAI . This item corresponds to Item 10 on the 
student’s Processed Payment Document/Record . If you based your 
award calculation for this student based on the student’s Secondary 
SAI , a 6 wi 1 1 appear in the col umn to the immediate left of this 
column . If you did not cal cul ate the award using the Secondary 
SAI , but the student nevertheless had a Secondary SAI , we will 
still show that value in this column. 

(10) SAI Used. This item corresponds to Item 10 on the student ’ s 
Processed Payment Document/Record . If you pai d based on the 
Secondary SAI , we show a 6 . If you original 1 y reported Payment 
based on the Secondary SAI and then updated the record by paying 
on the original SAI , we show a 1 . 

(2) ACAD CAL. This number corresponds to Academic Calendar ( Item 
2) of the Processed Payment Document/Record . 


(3) COST OF ATTENDANCE. This corresponds to Item 3A or 3B of the 
Processed Payment Document/Record . If you used a standard cost 
from your IPS , then the dollar figure for the cost wi 1 1 be preceded 
by the appropri ate al pha character showi ng the standard cost you 
i ndi cated for that student . If you did not use a standard cost , 
then only the dollar figure will appear . 

(4) VERIFICATION STATUS. This corresponds to Item 4 of the 
Processed Payment Document/Record . Remember : If the value is "W" , 
for Without Documen tat i on and this is the record you used to pay 
the student, you must resubmit this student ’ s Processed Payment 
Document/Record and change the Verification Status code to indicate 
that you completed the verification process. 

(5A) ENROLLMENT STATUS. This corresponds to Item 5A of the 

Processed Payment Document/Record. This item will be completed for 
student whose program is measured by standard academic terms. 
' k ur i nsti tuti on measu res academi c progress by e i ther c 1 ock 
or credit hours (non-standard terms), then this item will be 


HOURS EXPECTED TO COMPLETE. This corresponds to Item 5B on 
sudent s Processed Payment Document/Record. This item is 
ted for a student whose program is measured by ei ther clock 
or credit hours (non-standard terms). if your institution 
nly standard academic terms, then this item will be blank. 

HOURS IN, SCHOOL ACADEMIC YEAR. This corresponds to Item 5C 
student’s Processed Payment Document/Record. This item is 
ted for a student whose program is measured by either clock 
or credit hours (non-standard terms). If your institution 
nly standard academic terms, then this item will be blank. 



(6+7) TOTAL PAYMENT AMOUNT . This is the sum of Items 6 and 7, 
and equals the net payment amount to this student for the award 
year. If the Total Payment Amount you reported to us disagrees 
with the actual payment you made to the student , you must provi de 
corrected i nformation to us. 

REG STA. This is our record status and corresponds to the items 
found in Section 2 of your IPS Batch Reports . (The al phabet i c 
codes that we print in this col umn corresponds to either the 
comments on your Processed Payment Documents , the codes we return 
on the Processed Payment Data tape or electronic Processed Payment 
Data to i nsti tut i ons that report t^eir Pell Grant payment 
i nformation through those media, or the Record Status query screen 
for those who submi t thei r data by floppy disk. ) The status code 
lets you know the result of processi ng this student ’ s record . The 
codes are as fol lows : 

E- Rejected with errors ; record retai ned in the Pell Grant 
files. ( 2 . a on your IPS Batch Report . ) 

A- Accepted with assumptions ; record retai ned in the Pel 1 
Grant f i les. ( 2 . b on your IPS Batch Report. ) 

I- Accepted as reported by the institution; record retained 
in the Pel 1 Grant files. ( 2 . d on your IPS Batch Report. ) 

BATCH NO. This is the control number we assigned to the batch of 
documents/ records in which each student’ s record was processed . 
This number appears on each Processed Payment Document/Record as 
well as on your IPS Batch Report . 

The 1 ast three headings are 1 isted under the block titled "ED USE 
ONLY". 

SAR RECORD ID. Thi s uniquely identifies a student on the Pel 1 
Grant student file ( from the Federal Student Aid Appl i cati on 
Processi ng System) . These fields are the student’s Social Securi ty 
Number as it was original ly reported on the first application for 
an award year, the first two letters of the student’s last name as 
original 1 v reported, and the transaction number, as sequentially 
assigned by the Federal Student Aid Application Processing System. 

SEG NO. This is our Segment Number and is assigned in the Pell 
Grant Disbursement System to a particular student record. We use 
this number to track a student’s record when you submit changes to 
previously reported data. We print this number on the back of the 
Processed Payment Document (Side 2). This number is the first two 
digits located in the box labeled "MAKE NO MARKS IN THIS BOX" at 
the bottom of the Processed Payment Document. Processed data 
records contain this information in positions 116-117 of the output 
record. 



ACT. The Active column i ndi cates which student record we used 
to credit that student ’ s payment data to your Pell Grant account. 
We pay only on active records and active records are shown in this 
column with a "<" . Inactive segments are blank ( i nacti ve segments 
on a SPS tape are identified by an “I" in position 320 ) . Each 
student can have only one active record per attended campus . If 
you have more than one active record for a recipient, you must 
review this document careful ly and make sure that you have not 
overpaid or underpai d that recipient. If you have , you must submi t 
a revi sed Processed Payment Document/Record to us as soon as 
possi ble. 

We provide summary data pages at the end of your SPS . If you are 
a central campus and have submitted student data under any of your 
branch campuses which have unique Pel 1 ID’s, then we produce 
summaries for each branch campus . We title this i nf ormati on 
"SUMMARY DATA" . The headings and descriptions are as fol lows : 

INFORMATION REPORTED ON YOUR LATEST INSTITUTIONAL PAYMENT SUMMARY 
DATED XX/XX/XX. 

TOTAL PAYMENTS TO DATE TO PELL RECIPIENTS PER SCHOOL RECORDS 
(ITEM 15). This is the dol 1 ar amount you i ndi cated on line 
15 of the latest IPS that you submi tted to us. If you submi t 
by either tape or electronical ly , it is the information you 
reported to us in positions 1 7-25 of your trai ler record . 
If you submit by floppy disk it is found on the System Wide 
Field Constant screen 

INFORMATION SUMMARIZED FROM PROCESSED PAYMENT DOCUMENTS/RECORD ON 
THIS REPORT : 

TOTAL AMOUNT PAID TO DATE (ITEM 6). This is the total amount 
we have accepted in our f i les for Item 6 for the 
documents/ records you submitted to us. 

TOTAL REMAINING AMOUNT TO BE PAID (ITEM 7). This is the total 
amount we have accepted in our files for Item 7 for the 
documents/records you submi tted to us. 

TOTAL PAYMENT AMOUNT (ITEM 6 + ITEM 7). This is the total 
payment we have credited to your institution for the students 
you reported and are on this report . If you have reported all 
your payments and changes, this total should equal the Total 
Payments to date to Pel 1 Reci pi ents per school records 1 i sted 
above . You must submi t student documents/ records to resolve 
any discrepancies. 


TOTAL UNDUPLICATED RECIPIENTS. This is the number of 
recipients we use to calculate your administrative allowance. 



TOTAL ACTIVE STUDENT RECORDS . This is the number of 
student records on this report with the "< “ appearing under 
the ACTIVE col umn . This represents the total number of 
records that you are paying on and may not equal the Total 
Undupl i cated Recipients since a student may have more than one 
acti ve record if that student attended more than one Attended 
Campus within your i nsti tuti onal system. 

TOTAL RECORDS ON THIS REPORT. This is the total count of 
student records, active and inactive, that appear on this 
report . 

TOTAL NUMBER OF ATTENDED CAMPUSES . This is the number of 
campuses that you reported your students attended if you are 
at the reporti ng campus of a multi -campus system where the 
branch campuses have thei r own unique Pel 1 Insti tution 
Numbers. If your i nsti tuti on is an independently funded 
school , this number will always be zero. The zero i ndi cates 
that the Reporti ng and Attended Campuses are the same for all 
your students . 

INFORMATION SUMMARIZED FROM ITEM 2 OF YOUR IPS BATCH REPORTS : 

The data in these fields are cumulative total s of each of these 
i terns from al 1 of the IPS Batch reports we sent you during the 

processi ng year. Do not try to bal ance these f i gures with the 

individual student detai 1 1 isti ng of your SPS . The purpose of this 
summary is to provide you with a record of your total activity for 

the year , and hi ghl i ght the number of rejects , accepted with 

assumptions, accepted , and dupl i cates for your information. 

STUDENT AID INDEX AND PAYMENT AMOUNT STATISTICS. This 
summari zes the student records on which you paid by SAI range. 
We provide the average amount paid each student within each 
range as well as providing the overal 1 average SAI and the 
average payment amount. 

COST OF ATTENDANCE FIGURES, 
records on which you pai d by 
provide the average Cost of Atl 
bottom. 

VERIFICATION STATUS STATISTIC* 
records you paid on by each of 
Remember: If the value is "W" , 

Processed Payment Document/Re 
Verification Status. 



INFORMATION SUMMARIZED FROM PROCESSED PAYMENT 
DOCUMENT/RECORDS . This totals the amount of monies you have 
paid to all Pel 1 Grant recipients on this report. This 
summary figure appears on 1 y if you are a Central Campus and 
have Branch Campuses with uni que Pel 1 ID numbers . 

FREQUENCY DISTRIBUTION FOR STANDARD . COST USAGE . This 
summari zes the student records you pai d on by each of the 
Standard Cost Categories that you establ i shed on your IPS. 

We list both the al pha character and the cor respond i ng dollar 
value next to it. 


FAA SAI ADJUSTMENT STATISTICS. This summarizes the student 
records you pai d based on the Secondary SAI . We count the 
number of active student record where you pai d the student 
based on the Secondary SAI as well as the number of active 
student records where you updated the record to pay based on 
the original SAI . 

RECIPIENT COMMENTS SUMMARY STATISTICS. This summarizes al 1 
student records which resu 1 ted in ei ther an assumpt i on or 
error comment to be applied. This is a cumul at i ve 1 i st i ng and 
represents the total processing for the year . This summary 
provides a capsule picture of the errors you have submitted 
for the year. 



Enclosure 2 


WHAT CAUSES A STUDENT TO BE LISTED MORE THAN ONCE. 

A student is listed more than once for an attended campus 
when that student has more than one segment . A student can only 
be paid under one segment for each attended campus and that segment 
is cal led the active segment. A segment is created whenever you 
submi t to Pell a document/ record for the first time and it is 
retai ned by the program. Additional segments within the attended 
campus are created under the fol lowing ci rcumstances : 

1 • TRANSACTION NUMBER. This is the sequential number as 
assigned by the Federal Student Aid Appl ication Processing 
System which tracks each appl ication that the student made for 
financial aid. Each transacti on number submi tted for a 
student will create a new segment. We will always pay on the 
last transaction number which you send us . We do not 
automatical 1 y pay on the highest transaction number . 

2 . ACADEMIC CALENDAR. We create a new segment under the 
following ci rcumstances: 

A. When you change from a standard term academi c 
calendar (quarter, semester , or trimester ) to either a 
clock hour or credit hour ( non-standard term) academi c 
calendar . 

B . When you change from either a clock hour or credit 
hour ( non-standard term) academi c calendar to a standard 
term academic calendar (quarter, semester, or trimester). 

C. When you change from either a credit hour (nor 
standard term) academic calendar to a clock hour 
calendar or from clock hour academic calendar to 

hour academic calendar. 



